
 

 

 

 

CMS ELEMENTARY RE-OPENING PLANS 

 

 Children’s Montessori School (CMS) is making application to the California 

Depatrment of Public Health (CDPH) for a waiver to re-open the elementary class for in-

class instruction beginning Oct. 5, 2020. This letter confirms the following plans will be 

implemented by the school in accordance with CDPH and local health department 

requirements as stated in the CDPH guidelines, COVID-19 INDUSTRIAL GUIDANCE: 

Schools and School-Based Programs. 

 

Cleaning & Disinfection: All shared surfaces and objects including educational 

materials are disinfected before another child may use the material. All shared surfaces 

and common areas including playground equipment, sinks, bathroom areas, floors, locker 

area, etc. will be disinfected at the end of each school day. Frequently touched surfaces 

such as door handles, light switches, sink handles, bathroom surfaces, etc. will be 

disinfected periodically during the day. Students will have assigned tables and chairs and 

have their own set of frequently used materials, such as pencils, scissors, glue, paper, etc. 

at their table.  

 

Cohorting: The school has one preschool class (2-6 years) and one elementary class (1-6 

grade) located in two separate rooms separated by a hall way. Both cohorts are kept 

separate at all times in the building and go outside at different times. There will be only 

one classroom for all 1st through 6th graders with currently 6 individuals enrolled. 

Maximum emrollment will be 12. Presently we are doing remote classes for elementary. 

All elementary students will be kept together as one cohort during the duration of their 

time at school for all activities like instruction, lunch, recess, etc. There will be no contact 

between students of the two separate cohorts. Each cohort will have the same teacher 

each day and there will be one staff available to assist in either classeoom most of the 

time taking materials that have been used by the students into the kitchen for disinfecting 

and returning them to the classroom shelf before another student uses them. 

 

Entrance, Egress and Movement Within the School: Drop off and pick up of all 

students will be done by drive through one family at a time. Designated staff, wearing a 

mask and face shield, will assist students, wearing a mask, to exit the car, parent will 

remain in the car wearing a mask, and student will enter the classroom through one 

designated door after putting their things in their locker one student at a time in the locker 

area. The preschool and elementary have separate entrances to the classroom on opposite 

sides of the building. Movement in the classroom will be controlled by the teacher 

requiring social distancing between students and staff. Parents will be escorted by staff 

whenever in the school facility. 



We are not allowing visitors on campus, student drop off will be drive through, 

interviews with new families will be a remote meeting, conferences with parents will be a 

remote meeting, "masks must be worn and 6' physical distance maintained" signs will be 

posted on the mail gate, the auxiliary gate, and the door to the office. 

 

Face Coverings and Other Essential Protective Gear: All students and staff are 

required to wear a mask when in the building. Students, staff and drivers must all be 

masked during drop off and pick up. The school will make available extra children’s  

masks if a child needs one. Masks must be worn outside by students if physical 

distancing cannot be kept. Masks may be removed in the building while student remains 

at their assigned table for snack and lunch. Reminders and lessons about the importance 

of washing hands frequently and not touching one’s face will be given during the day. 

Information concerning proper use, removel and washing of a cloth mask will be given to 

the families of the school. Any child or adult not enrolled in the school and who is 

visiting or on school campus must wear a face mask unless they are exempt and must 

maintain physical distancing. Staff must wear face coverings at all times including with 

children and with other staff. Gloves will be worn by staff when assisting a child with 

snack, lunch food and assisting a student in the bathroom.  

 

Health Screening of Students and Staff: All students and staff temperatures will be 

taken with a contactless thermometer daily upon arrival and departure and be recorded. 

Staff will conduct a visual symptom check of students upon arrival and throughout the 

day. Staff will screen eachother on the same schedule. The parents of each student must 

fill out and submit a Health Screening Form upon arrival attesting to the health condition 

of the student since last at the school. Questions concerning child having a fever, cough 

or other COVID symptoms and contact with individuals who exhibit these symptoms. 

Students or staff exhibiting symptoms of COVID-19 during the day will be isolated in a 

separate room and arrangements for their immediate pick up be made. That student’s 

table will be disinfected as will the isolation room before being used by another person.  

 

Healthy Hygiene Practices: A handwashing sink is located in the classroom and 

students will be expected to wash their hands before using any of the materials in the 

classroom, after using the bathroom, after recess and before eating snack and lunch. Each 

student will have their own container of hand sanitizer at their table. Reminders and 

lessons will be given students on the importance of washing hands (as well as the proper 

way to do it), not touching their eyes, nose and mouth and how to cover their sneeze or 

cough in their arm. Tissues will be readily available in the classeoom. Wall signs 

reminding to wash hands will be posted.  

Health hygiene practices concerning wearing of face masks in public places, being aware 

of social distancing when in public, following up immediately on any symptoms 

appearing in the family’s household and being aware of any affect it may have on the 

school community. Maintaining awareness in the children and the families of the 

continued urgency of thinking in terms of the school community and working together as 

a group. 

 



Identification and Tracing of Contacts: In the event there is a confirmed case of a staff 

or child who has tested positive, the director, Jim Murphy, will support contact tracing 

and compile a list of exposed students and staff to the local health department and notify 

exposed persons. Jim will be the contact person for the local health department and the 

school will be prepared to follow any directives the health department requires. 

 

Physical Distancing: Students will be physically distanced at tables six feet apart. The 

students will have supplies of frequently used items like paper, pencils, sharpener, roler, 

etc. to minimize the need for students move around the room. Where lines are needed in 

the classroom there will be floor stickers every six feet for waiting. Movement of the 

students in the classroom to use the restroom or get their snack will be under the direction 

of the teacher and physical distancing will be maintained at all times. Discussions of the 

importance and responsibility to socially distance will be conducted with students 

periodically and when needed. Six foot distancing will be enforced when lining up in the 

classroom and outside. Non-compliance will result in the student having to be under the 

teacher’s direction at all times. The classroom has ample windows and doors that can be 

opened to create ventilation. The heating/AC fan system will be turned on to enable 

circulation of the air. 

Drop off and pick up will be drive through with driver wearing a mask staying in the car 

and masked staff assisting students, also masked, to disembark and walk to the classroom 

building. Enrollment is small, 17 students total in preschool and elementary, and half of 

the families have two children enrolled. Elementary enrollment is 6 students. Preschool 

and elementary will be arriving in the same 10 minute window and entering their 

classeoom in separate entrances on opposite sides of the building. 

Outdoor area is ampily big enough to accommodate elementary with basketball, climbing 

equipment, garden and large grass area. A tent will be raised and tables situated on the 

outside grass area to provide a work place for elementary students. 

 

Staff Training and Family Education: Staff training will include reading and being 

familiar with the school’s CMS Health and Safety Guidelines for COVID-19 publication. 

There will also be onsite training on the details of all these procedures and expectations. 

All families in the school will receive a hard copy of the school’s Guidelines. All families 

will be required upon arrival at the school each morning to submit a Health Screening 

Form with four questions about their child’s physical symptoms, temperature and contact 

with anyone who has symptoms or tested positive for COVID-19. 

The CMS Health and Safety Guidelines spells out in detail our procedures in the 

following: 1) How the physical facility, tables, chairs, floors, batherooms, all common 

areas, outdoor play equipment, etc. will be disinfected daily. 2) Physical distancing to 

students in the classroom, outside, and allowing students to have contact only with those 

in their cohort. 3) Information about the use, removal and washing of face masks will be 

contained in the Guidellines. 4) Students and staff will be screened daily at arrival and 

during the day. Parents at expected to be extra vigilent of their child’s physical behavior 

and appearance in terms of health symptoms of COVID. 5) Making families aware of the 

procedures the school must follow in the event of symptoms appearing in a child when at 

school and need for all families to think in terms of the school community and the effect 

their actions can have on others in the community. 



 

Testing of Students and Staff: In the event of a student or staff who has COVID 

symptoms of a fever, cough, shortness of breath, chills, etc. they will not be allowed to 

come to school or if at school, will be sent home immediately, and must stay quarantined 

for 24 hours after these symptom have gone. If symptoms persist, they will be expected 

to be tested for COVID and remain isolated until text results show a negative reaction 

before being allowed to returning to school. In order to prepare for in-person instruction, 

the school will begin the process of completing COVID testing for all school staff 

immediately.  Prior to reopening school, all school staff who will be on the school 

campus and having contact with children, will complete a baseline routine COVID-19 

test.  This test may be completed at any of the community testing sites or at a private lab. 

Following the baseline test, school staff will be tested again after two months.  The later 

testing may be done in a phased manner." 

Staff and families will be made aware of the importance of taking seriously the 

appearance of any of the symptoms of COVID appearing in themselves or their child and 

the possible affect it can have on the school community. As director of the school, I will 

periodically send out a note about reiterating the effort we all need to make reguarding 

keeping the infection rate of COVID under control in our lives and in this school 

environment. 

 

Triggers for Switching to Distant Learning: In the event of the appearance of  

symptoms in two or more students or staff in the school that have tested positive and the 

likelihood that the infection was communicated at the school, I would immediately close 

the school and make arrangements for all students to begin distance learning. Our 

distance learning program in already in place and ready to start immediately. 

 

Communication Plans: Daily when chdilren are dropped off the parent must give staff a 

completed Health Screening Form verifying 1) child’s temperature has been under 100 ֯ F 

in last 48 hours, 2) possible contact of child or family member with anyone who has 

texted positive for COVID in the last 14 days, 3) has your child had any of the COVID 

symptoms in tha last 24 hours and 4) has your child taken any medication to reduce a 

fever in the last 24 hours.  

Exposure of a child at the school will result in all staff being notified immediately, 

student will be isolated immediately, child’s parents will be advised to have child tested 

and quarantined until test results are available and only parents in the student’s class will 

be notified of a known contact without the student’s name being given. The students in 

the class will not be notified. 

In the event of a confirmed case of COVID in a school staff or student, the person will be 

isolated immediately and excluded from the school until all criteria for return have been 

met, the SB County Public Health Dept. will be notified, and the school community will 

be notified of a known case. All other students in the class and staff will be quarantined 

for 14 days from the last day the case was present in school while infectious. The name of 

the case will not be revieled. All students will begin distance learning until class reopens. 

 

 

 



School’s response plan for an exposure to a case of COVID: 

1) Individual will be sent home for quarantine for a period of 14 days from day of 

exposure. If student, they would begin distant learning immediately. 

2) Family would be advised to have child tested. 

3) Other families of student in that cohort will be notified of known contact without 

name of family revieled. 

4) Cohort would remain open. 

 

Cohorting plan for assigning students to a cohort: 

 Students age 6-12 years will be in the elementary cohort and students age 2-5 

years in the preschool cohort. There are six in elementary and 11 in preschool. 

Matriculation from preschool to elementary is determined by age and degree of 

proficiency in language and mathematics skills. 

 

The school’s 2-month staff testing plan: 

 There are 3 to 4 staff currently in the school that will be tested every two weeks, 

one at a time, on a rotating basis. Testing will take place at: 

   COUNTY HEALTH CLINIC – LOMPOC 
   301 N R St, Lompoc, CA 93436-5226 


